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EMPLOYMENT HISTORY
The MYERS Y. COOPER Company
August, 2001 to present

Commercial Real Estate Property Manager/Leasing & Brokerage
Current Responsibilities/Achievements:

· Management of  500,000 sq. ft. of commercial real estate including retail, medical and class A office 
· Tenant relationship building resulting in high retention 

· Tenant Improvement/project management  including: construction budgeting, bid preparation, permitting, material take-off to final inspections
· Capital improvement budgeting, contract preparation and supervision of adherence to scope of work
· Negotiating and maintaining of service contracts; overall contract expense reduction of 18%
· Supervision of in-house maintenance personnel and  administrative staff; daily, weekly, monthly and annual schedules
· Overseeing of life safety issues and loss prevention
· Preparation of annual operating budgets
· Lease and renewal negotiations in excess of One Million Dollars since January 2007
CMC Properties

June 1999 to February 2001

Multi Family Real Estate Property Manager
Responsibilities/Achievements:


· Operation and management of 400 unit community and 20 commercial office suites at 98% occupancy including legal issues, lease agreements, and rent collections

· Improved income by 12% and reduced delinquencies to 2%
· Established and maintained effective cost control systems
The Village Green

September 1994 to May 1999  

Multi Family Real Estate Property Manager
Responsibilities/Achievements:
· Management of 660 unit property including a facility staff of 17
· Maintaining mid to upper 90% occupancy while reducing operating expenses resulting in approximately 10% N.O.I. increase per year
· Compiled and analyzed market information 

· Designed model units and directed all marketing and sales efforts

· Budget preparation and adherence

· Contract preparation and supervision
Hudson Group - Houston, Texas
February 1992 to October 1993

Multi Family Executive Manager

Responsibilities/Achievements:
· Management of 1,100 unit project to include; budget preparation, variance reporting and rent collection

· Reduction of delinquencies from 15% to 3%

· Increased occupancy from 93% to 96% within 6 month period  

· Supervision of 30 employees including 10 off duty police officers
Education:

Wharton School of Business/ICSC; Leasing, Marketing, Real Estate Law, and Construction Management 2004, 2005, 2006
IREM 300 

Ohio Real Estate License – Hondros College 
Affiliations:
ICSC Member 
CREW Greater Cincinnati ~ Membership Committee Co-Chair

Habitat for Humanity; Woman Build

Hope Worldwide Volunteer

Big Brother/Big Sister Volunteer

Skills:

Microsoft Word, Excel, PowerPoint and Outlook
References available upon request

